
EU cooperation programs for beginners. 
Three necessary steps to start international 
cooperation

28.04.2023



Today's webinar - time, topics, speakers

Time: 2 hours + homework+individual consultations

Speakers:

Stella Shapoval (MESU)

Ülle Must (Harno)

Oleksandra Golovko (University of Tartu)

Indrek Masing (Harno)



Today’s topics - what needs to be done regardless 
of role

• How to register your organisation into system

• How to create an organisation profile

• What happens when your proposal is successful: validation of your 
organisation



Before we start

• Roles in international cooperation projects:
• Coordinator
• Partner

• Beneficiary
• Associated

• Critical self-assessment - do we have the capacity
• relevance to the topic
• communication (language skills)
• availability of support services (accounting service, legal support, 

external account, etc.)



EU Funding Single Entry point
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Horizon4Ukraine



More details later



EU Funding Single Entry point
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

In total 38 
programmes

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home




How to register organisation into system

• Create an EU Login account



Register your organisation
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register

• 9-digit Participant Identification 
Code (PIC). This unique identifier 
of your organization will be used as 
a reference by the Commission in 
any interactions.
• Check whether your organization has 

already been registered

• Register your organization

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register


Practical exercise 10 minutes

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-
participate/participant-register-search

Check whether your organization has already been registered

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register-search


Register your organization: which data are needed?

• Login to the Portal

• Provide the organization identification details
• Legal Name
• Registration Country
• Registration Number
• VAT Number (if applicable)
• Website

• Organization Data
• Business Name
• Address
• Postal Code
• P.O. Box
• City
• Phone
• Fax
• Official Language (drop down menu)



Register your organization (2)

• Legal Information
• Legal entity status (a natural person or a legal person)
• Legal Form (drop down menu)
• Legal Register
• Registration Number
• Registration Date
• Legal Entity Type (private entity or public body)
• Legal Entity Qualification (non profit or for profit)
• SME Self-declaration (yes or not)
• A list of organisation types (8) (yes or not)
• Gender equality plan (yes or not)



Register your organization (3)

• Authorized Users (can enter multiple names) until a LEAR is appointed
• First Name

• Last Name

• E-mail

• Summary Screen

• Success Screen – PIC number



If you are registered 
and validated, and also 
filled in partner search 
: public information 
about you

• Description

• Tags/Keywords

• Your participation:Programs and 
Roles

• Main collaboration partners

• Projects list

• Partner search announcements



Stretch break

Shoulder circles
Sit with a straight back, support the soles on the floor. Raise your shoulders as high as you can, do five circles 
clockwise and five circles counter-clockwise.

Neck stretch
Tilt your head over your right shoulder while looking at a point in front of you. Keep your arms hanging freely at 
your sides. This is how you stretch the left side of your neck. Fix the position for a minute, now turn your gaze to 
the right shoulder for half a minute. Repeat the same exercise by tilting your head to the left side.



How to create a partner profile

1. Basic Information - reusable
a) Contact details
Organisation’s name, legal status (e.g. NGO, SME, Start-up), if it's a public or private company, website.

b) Description of your organization
Your tasks, but also what makes you stand out from the crowd: unique equipment, pioneering R&D 
contribution, recognitions (position in rankings, existence of a quality system)

2. Information related to a specific call
a) Explain how your profile matches to the aim of the call, which departments are 

involved. 

b) Expertise corresponding to the objectives of the call (team, publications, projects, 
infrastructure)

UT example

Profiili näiteid/UT_Näide.pdf


How to create a partner profile

Materials:

Practical insights into Horizon Europe partner search. Retrieved from 

https://www.emdesk.com/de/guide/practical-insights-into-horizon-europe-partner-search on 
21.04.2023

Horizon Europe Guide to an adequate partner search. Retrieved from 
https://horizoneuropencpportal.eu/sites/default/files/2022-05/guide-for-ps-tool.pdf on 21.04.2023.

https://www.emdesk.com/de/guide/practical-insights-into-horizon-europe-partner-search on 21.04.2023
https://horizoneuropencpportal.eu/sites/default/files/2022-05/guide-for-ps-tool.pdf


Example: partner searches 

https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-participate/partner-
search

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/partner-search


Next
Coordinator's view: how I find partners for my projects
Oleksandra Golovko, University of Tartu

Oleksandra Golovko.pdf


What happens when your proposal is successful: 
validation of your organisation

If your proposal is successful, you will be contacted for the validation of your PIC registration data.

1) The Central Validation Service will contact the person who registered the organisation (Self-
registrant) and ask them to:

• upload official supporting documents (Signed legal entity identification form, Official VAT document
(if applicable))

• clarify any details.

2) LEAR appointment

• The LEAR is the person that is officially nominated by the participant to take care of the key data in 
the Funding & Tenders Portal Participant Register (legal and financial data, certain access rights in 
the electronic exchange system, etc.)

• The LEAR must enter and update the names of the legal representatives and signatories for the 
organisation. 

• Each participant can only appoint one LEAR.



Documents (scanned) needed for appointment of LEAR

• the LEAR appointment letter

• the Declaration of consent to the EU Funding & Tenders Portal Terms and Conditions (completed, 
dated and signed by the legal representative)

• copies of an official, valid proof of identity (ID-card, passport, with photo and signature) of: the 
legal representative and the appointed representative (LEAR)

• document(s) which clearly indicate the role/function of the legal representative(s) appointing the 
LEAR

The originals of the LEAR appointment letter and the declaration of consent must be kept in the 
premises, to be available for checks, review, audits or investigations that can be required by the EU 
services at any time.



Validation of your organisation :Documents

Rules for Legal Entity Validation, LEAR Appointment and Financial Capacity Assessment. 
Retrieved from

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-
2027/common/guidance/rules-lev-lear-fca_en.pdf on 21.04.2023

LEAR Appointment Letter. Retrieved from https://ec.europa.eu/info/funding-
tenders/opportunities/docs/2021-2027/common/temp-form/lev/lear-appointment-letter-
and-lear-roles-and-duties_en.pdf on 21.04.2023

DECLARATION OF CONSENT TO THE EU FUNDING & TENDERS PORTAL TERMS AND 
CONDITIONS. Retrieved from https://ec.europa.eu/info/funding-
tenders/opportunities/docs/2021-2027/common/temp-form/lev/declaration-of-consent-
ftp-terms-and-conditions_en.pdf on 21.04.2023.

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/temp-form/lev/lear-appointment-letter-and-lear-roles-and-duties_en.pdf on 21.04.2023
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/temp-form/lev/declaration-of-consent-ftp-terms-and-conditions_en.pdf


Practical example: the role of LEAR (Legal 
Entity Appointed Representative)

Indrek Masing, Harno

LEAR role.pdf


Homework. Future individual bilateral meetings

• Create your organization basic profile

• Send it to ulle.must@harno.ee

• We agree on future individual meetings

mailto:ulle.must@harno.ee


Take part in the survey: „E-learning practices in 
Ukraine“

The aim of this study is to map the current state and development trends of 
e-learning implementation in Ukrainian higher education.

The questionnaire aims to obtain an overview of:

- which e-learning environments Ukrainian higher education institutions use in their study activities,

- Experiences with e-learning (incl. use and compilation of study materials), and 

- What is the situation regarding the e-learning support system (educational technology support, 
management support, etc.)

Survey is available at:
https://kysimustik.edu.ee/index.php?r=survey/index&sid=935177&lang=en

https://kysimustik.edu.ee/index.php?r=survey/index&sid=935177&lang=en


Materials of webinars are available at

https://www.harno.ee/asutus-uudised-ja-kontakt/rahvusvaheline-
koostoo/rahvusvaheline-koostoo-ja-haridusturundus#tee-tipptasemele-to

Roll down, the materials of the webinars are in chronological order (the material of 
the first webcast first)

https://www.harno.ee/asutus-uudised-ja-kontakt/rahvusvaheline-koostoo/rahvusvaheline-koostoo-ja-haridusturundus#tee-tipptasemele-to


What would be the practical topics for international 
programs that you would like to know more about

Go to www.menti.com and use the code 5885 3329



Researchers in Ukraine: output, international 
collaboration, impact, heritage and sex, 1995 to 
2021

Lewison-Ukraine_issiDF2023.docx

